
Instructions to Fill Out 8710 for Flight Instructor Renewal Using FIRC 
Have your CFI Card out and use it as reference when filling out your 8710. 

 

2. Fill out boxes: A – O using your 
CFI certificate as a guide.   

•  The name must appear as it 
does on your current card.   
You can only change name 
with the FSDO.  

•  If you have no middle name 
you must write “NMN” in 
place of your middle name. 

•  If you wish to not print your 
SSN, write “DO NOT USE” 
in box B. 

•  Your citizenship must match 
your current card.  You can 
only change citizenship with 
the FSDO. 

•  Your height can not change 
by more than 2 inches.   

•  The only item that can be 
different is your address – 
but be sure to use a home 
address NOT a commercial 
address. 

•  Dates should use the format: 
Month/Day/Year - 
01/01/2017 

•  Don’t forget to answer the 
“drug” question on line “O”. 

1. Check only two boxes: Flight 
Instructor and Renewal 

3. Mark “no” for the question in 
box IV.   

4. Sign the application and use the 
date that you completed the 
FIRC as the date for signature. 

5. Mail 8710 to: 

eFIRC Processing 
AOPA Air Safety Institute 
421 Aviation Way 
Frederick, MD 21701 
 
6. Send us copies of your government issued photo ID and CFI card front 
and back.  You can either scan and upload the images on our “submit 
application for renewal” section of the eFIRC.  (you can just click on 
this hyperlink) or you may send copies in the mail along with your 8710. 

https://www.smartsheet.com/b/form?EQBCT=7fde96ef198341459c1a01f63e417c4e
https://www.smartsheet.com/b/form?EQBCT=7fde96ef198341459c1a01f63e417c4e
https://www.smartsheet.com/b/form?EQBCT=7fde96ef198341459c1a01f63e417c4e

